
 
Sharing templates within the Greenway EMR: 

 
You can choose to import a template to “make it your own” or use templates developed by 
others which does not allow for customiza;on. This guide will walk you through both methods.  
 
To import a template: 
 

1. Hover over the “Chart” tab and select Template Admin. 

 



2. Click Import.  

 
 

3. Click Browse next to “File System:”. 

 



 
4. Select the template you would like to import and click Open.  

 
5. The template should now be added to your template library. To use, click Create Note 

and select your note type.  

 
 



6. Click Select Template and pick your template to use.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



To use another person’s template: 
 

1. Click Create Note and select your note type.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2. Click Select Template. 

 
3. Click on the User who has the template you would like to use and select the template.  

 


