Sharing templates within the Greenway EMR:

You can choose to import a template to “make it your own” or use templates developed by
others which does not allow for customization. This guide will walk you through both methods.

To import a template:

1. Hover over the “Chart” tab and select Template Admin.
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2. Click Import.
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3. Click Browse next to “File System:”.
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4.

n
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Select the template you would like to import and click Open.
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5. The template should now be added to your template library. To use, click Create Note
and select your note type.
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6. Click Select Template and pick your template to use.
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To use another person’s template:

1. Click Create Note and select your note type.
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2. Click Select Template.

QoaYomRs

Select Visit

Impor

Document »

‘Select Template »

Vitals

PE
Drawings
Results
Assessment
Plan

E &M

Note Options

Confidenti
Preview
(Charges Rea

save & Sign

[ B ]
o

ose Note

Q@VOIr

Select Visit
mport Document »

belect Template »

reate Note

Prawings
pesults

ve (Hold Charges)

| ¥ Facesheet

S Patient Charts

| ¥ Facesheet Documents

Template Library

Browse By Category

Summary w Results \ + Progress Note

View Alphabetical List User: [Patrick Stevens I+

Category View

— B Add on Abdominal pain initial

— B Add on ADHD follow-up

— B Add on Anxiety follow-up

— B Add on Anxiety initial

— B Add on Depression follow-up

— B Add on Depression initial

— B Add on Diabetes follow-up

— B Add on Elevated Liver Enzymes follow-up
— B Add on Eustachian Tube Dysfunction follow-up
— B Add on Hyperlipidemia follow-up

— B Add on Hypertension follow-up

— B Add on Hypothyroidism follow-up

— B Add on Male Hypogonadism follow-up

— B Add on Prediabetes follow-up

— B Add on Skin biopsy

— B Add on Upper Respiratory Symptoms initial
— B Add on Urinary Symptoms follow-up

— B Add on Urinary Symptoms initial

— B Add on Weight Loss Counseling follow-up
— B CORE Establish Care

Patient Charts

Summary Documents  w Results |+ Progress Note

Template Library

Browse By Category

View Alphabetical List

a \Wilse
Rachel Bauguess

Category View

) R Rachel Jones
| = Add on Abdominal pain infbal
B Add on Abdominal pain initial nachel Turner
— B Add on ADHD follow-up Ray Stone

— B Add on Anxiety follow-up Renee McCleary
Rhonda Boles

— B Add on Anxiety initial cabrina Wiles v
— B Add on Depression follow-up - -
— B Add on Depression iniitial

— B Add on Diabetes follow-up

— B Add on Elevated Liver Enzymes follow-up

— B Add on Eustachian Tube Dysfunction follow-up

— B Add on Hyperlipidemia follow-up

— B Add on Hypertension follow-up

— B add on Hypothyroidiem follow-up

— B Add on Male Hypogonadism follow-up

— B Add on Prediabetes follow-up

— B add on Skin biopsy

— B Add on Upper Respiratory Symptoms initial

— B Add on Urinary Symptoms follow-up

— B Add on Urinary Symptoms initial

— B Add on Weight Loss Counseling follow-up

— B CORE Establish Care




